
Eastside Christian Schools 
Safe and Healthy Return to School Plan v.2 

 
The following is an updated safe and healthy plan for the Eastside Christian School (ECS). This 
document supersedes previous documents and protocols. This plan is designed to offer the most 
"normal" school experience while simultaneously protecting everyone's health and well-being. 
This framework requires that students, parents, faculty, and staff go above and beyond in their 
efforts to follow each of the policies and procedures listed below to ensure that ECS is safe for 
everyone. While we understand that some of the procedures may be inconvenient or 
cumbersome at times, we place the welfare of your children and our educational team at the 
highest priority. Please remember that the opportunity to attend class on campus is a privilege; 
therefore, all policies and procedures will be strictly enforced. Additionally, students and 
employees must self-screen and stay at home if they display any flu-like symptoms or have been 
in contact with others who are symptomatic. Failure to do so may result in a loss of the privilege 
to attend school in person on the ECS campus indefinitely. 
 
The school continues its increased cleaning and sanitation levels, and teachers will diligently 
remind students to sanitize their desks and hands throughout the day.  
 
Parents will continue to have the option of remote instruction for their children. Thus, parents may 
elect to continue their child's academic program using the same Zoom program with which we 
started the school year. At any point in time that a parent would like their child to return to on-
campus instruction, they may do so. 
 
We want to assure our families that the administrative team has carefully considered the 
school's reopening. Please note that this plan is subject to change if we receive guidelines or 
data that conclude it is not in the best interest of the ECS community to continue according to 
this framework. 
 
For the safety of our students and faculty, please remind students to follow the safety rules at school. 
Below is a reminder of the discipline matrix for students who do not follow the school’s COVID-19 
safety protocols. 
 
First Offense  
 

Warning and notice sent to parents. 
 

Second Offense  
 

Student to be sent home immediately. Student will be required to attend 
classes online for one school day. 
 

Third Offense  Student must attend classes online for five school days. 
 

Fourth Offense  Student will be required to attend classes online for thirty calendar days. 
 

  



The following protocol grid is organized alphabetically. 
 Protocols and Rationale 

Athletics • ECS will comply with the guidelines provided by the 
California Department of Health and Human Services and 
the California Interscholastic Federation. 

• If interscholastic sports are not permitted, ECS will only allow 
an intramural program. 

• It is required that athletes, coaches, staff, and participants wear a 
face covering when not actively engaged in physical activity or 
when they may be near other people (less than 6 ft separation). 

• All coaches and students must be screened for a temperature 
check before each workout. 

• Attendance will be taken at each event or activity to 
record everyone present should a student develop 
Covid-19. 

• There must be no shared clothing or food/water/snacks (all 
team members must bring their own food/drinks). 

• All clothing must be cleaned before the next practice, event, or 
competition. 

• It is the coach's responsibility to ensure that all equipment is cleaned 
before each practice, event, or competition. 

• Each participant must use hand sanitizer before and after each 
practice, event, or competition. 

Cafeteria 
Lunch 
Break 

• ECS will discontinue hot lunches indefinitely.  

• Students will be required to bring their own lunches, snacks, and 
drinks. Students are strictly forbidden from sharing. 

• Elementary school students will eat lunch in the North cafeteria. 
Only one student will be seated at each table to ensure appropriate 
social distancing. 

• Middle and High School students will eat lunch in the atrium and 
outside. During inclement weather, students will eat in their 
classroom.  Table seating will be marked to ensure students are 
appropriately distanced. 

• Students may utilize the gym during lunch, but must always wear 
masks. 

• All gym doors will be opened to provide cross-ventilation. 



Classrooms and 
Facilities 

• Students will be required to bring their own sanitizer wipes for 
frequent cleaning of their desks. 

• Students will be required to bring their own hand sanitizer. 
• Upon entering the classroom, students will be required to sanitize 

their hands. 
• Classroom doors will be kept open as much as possible to allow 

ventilation and airflow. 
• Hallway floor will be marked with an arrow indicating the direction 

to ensure a smooth flow of traffic that allows for distancing. 
• Hand Sanitizing stations will be placed on each floor. 
• Students may only touch their own learning materials (e.g., 

textbooks, pens, backpacks). 
• Students may not touch or use another student’s locker. 
• Students may not leave any items on top of the lockers. 
• Best safety practice reminders will be placed around the school (e.g., 

wear masks, stay 6 ft apart, how to stop the spread of germs). 
• All drills (e.g., fire, lockdown) will be modified to maintain proper 

distancing. 
• Chapel services will be held, and proper distancing will be 

maintained. 
Cleaning and 
Disinfecting 

• Staff will be trained in cleaning protocols. 
• High touch areas will be cleaned twice daily and a daily 

environmental cleaning of facilities will take place at the end of each 
day. 

• Students will be limited in their movement in the classroom to 
limit contact with common area surfaces. 

• Each student will have their individual hand sanitizer 
and disinfectant wipes. 

• Hand sanitizers will be placed in hallways. 
Communication 
Plans 

School Administration will provide written communication to students, staff, 
and parents regarding school cases and possible exposure within the 
parameters of FERPA and HIPAA requirements. This communication will 
be sent by the COVID-19 school liaison or other designated school staff 
only. 

Guests, Parents & 
Visitors 

• All guests, parents, or visitors must wear a mask and enter 
through the elementary school entrance. 

• Grades 1-12 parents are not permitted to enter the building 
during student drop-off or pick-up. 

Health 
Screening 
on Campus 
 
Stay Home 
Protocol 

• Parents must complete a Waiver of Liability at the start of the 
on-campus school year with required signatures releasing ECS 
of any liability regarding COVID-19. 

• Any student that exhibits a fever of 99.8 F or greater during the 
school day will be held isolated in the designated area, and 



parents will be notified to pick up their child (See “Sick 
Students”). 

• All families who wish to have their student return to on-site 
learning will be required to agree to have their child tested for 
COVID-19 at a testing site employing an FDA approved rapid 
result test in the event the student shows flu-like symptoms or 
symptoms consistent with COVID-19.  Without a test, students 
will need to be online for 10 days from the start of the 
symptoms and after 24 hours without fever without aid of 
fever reducing medicine and symptoms are improving. 

• Any employee of ECS who exhibits a fever of 99.8 F or 
greater will be directed to leave campus immediately. 

• If a student shows signs of sickness, they will be isolated, and 
parents will be called (See “Sick Students”) 

• Staff and students should stay home if they have recently had 
close contact with a person with COVID-19 (CDC). 

 
Returning to campus after a fever of 99.8 F or above: 
• If a health care provider confirms alternative diagnosis for 

symptoms other than COVID-19, student may return to school 
after 24 hours without fever without aid of fever reducing 
medicine and symptoms are improving. 

OR 
• Student may return to school with a negative COVID-19 test 

result and after 24 hours without fever without aid of fever 
reducing medicine and symptoms are improving. 

OR  
• If a health care provider is not consulted, or a COVID-19 test result 

is positive, student may return to school only after 10 days since 
symptom onset and after 24 hours without fever without aid of fever 
reducing medicine and symptoms are improving. 
 

Identification 
and Tracing 
Contacts 

• All confirmed cases of COVID-19 will be reported to the Local 
Health Agency by the designated school liaison, Mrs. Ree-Na 
Kim, who will identify all students, faculty and physical spaces 
where there has been exposure. These lists will be provided as 
required by law and within the parameters of both FERPA and 
HIPAA guidelines 

Instructional 
Toggling 

To protect everyone's health and safety on campus and our extended 
community, it may be necessary to shift from on-campus instruction back 
to online instruction. 
School Re-Closure: 
• If a case of COVID-19 appears on campus, ECS will close for 

two days to conduct a school-wide deep cleaning, and all 
instruction will be online during that time. 

• Previous protocols and practices to ensure a high-level of 
learning will resume. 



Software: 
• The teachers will be proficient in the use of the following online 

tools: 
• Zoom will be used for instruction, communication, and 

posting assignments. 

• Each teacher will communicate any additional online 
sources. 

Lost and Found • All personal items (e.g., books, jackets, lunches) must  be 
labeled with the student's first and last name. 

• All lost items will be held in a designated room where they  will 
be sanitized. 

• All lost items will only be held for one week; then, they will 
be donated to a local charity. 

Masks • Requirements for PPE, such as face coverings will abide by local 
health authority guidelines. 

• Students and employees who wish to maximize their safety 
may wear both a mask and a face shield. 

• Should the COVID-19 cases lessen, ECS will follow the CDC and 
the school district's recommendations regarding the wearing of 
masks and social distancing. 

• Students and employees are required to wear masks during 
transitions (e.g., between classes, arrival, dismissal). 

Personal Items • All student or employee personal items that are brought to 
school must be disinfected daily. 

• Personal items may not be shared (e.g., books, pens/pencils, 
masks, clothes, tablets, phones, or food/drinks). 

• All personal items must be labeled. 
Physical Distancing  • Eastside’s class sizes are very small within a spacious facility.  

• Classrooms will be arranged to ensure safe distancing 
between students. 

• During transitions, break, and lunch, staff will monitor to 
ensure students are keeping a safe distance.  Students 
should maintain physical distance from each other at all 
times. 

Sick Students 
(during school 
hours) 

• Students who become sick during school hours will be moved to 
the designated area until parents arrive to pick them up. 

• Either parents must be available to pick up their child within 30 
minutes of the call from the office or have someone designated 
who can be available within 30 minutes. Please note that 
designated persons must be listed on the school emergency form 
and must show I.D. 

• Students will be picked up at the elementary school entrance. 



Staff Training and 
Family Education 

All staff have been trained on the school COVID-19 Action Plan as well as 
in the phases of Re-entry plan. All staff have been instructed on the 
following: 
• Cleaning and Disinfecting protocols including proper 

documentation 
• Ingress and Egress travel 
• Individual Student Supplies 
• Daily Staff Wellness Screening 
• Daily Student Temperature Checks with Documentation 
• Distance Learning expectations should we need to transition 

to distance learning 

All families have been provided, via email, Eastside's Safe and Healthy 
Return to School Plan v.2. 

 
Parent instruction includes steps to follow when students are ill. These 
When to Stay Home guidelines are listed below and accessible on the 
School Website. 
• If a member of your household tests positive for COVID-19; is 

awaiting test results, and/or is experiencing COVID-19 like 
symptom: 

o Stay at Home  
o Call your doctor 
o Coordinate the time for the student to return to the 

school with the school COVID-19 Coordinator 
• If a student has a fever over 99.8 F+: 

o Stay home until the child is fever-free without 
medication for 24 hours 

o Call your doctor for additional guidance. 
Student Drop-off 
and Pick-up 

Morning Drop-off: 
• Check-in will begin at 7:40 am. Class starts at 8:00 am. Please 

plan your arrival to accommodate the check-in process. 

• Elementary and staff will enter through the elementary entrance. 
• JH/HS students will enter though the JH/HS entrance. 
• Students will remain in the car until their temperature is taken. 
• Students whose temperature reads lower than 99.8 F may enter 

the school building. Administrators will check for masks, hand 
sanitizer, wipes and water bottles. 

• Students whose temperature read 99.8 F or higher will not be 
allowed to stay at school. 

After School Pick-up: 
• All elementary students will be picked up from the West lot. 
• Middle and High School students will leave as usual from the 

East lot. 



• Students must be picked up by 3 pm. 
• Students with after school activities must proceed directly to 

the activity. 

Late Arrival: 
• All late students must enter through the elementary entrance. 
• Parents must accompany students who are late. Parents and 

students must have masks and will have their temperature 
checked before proceeding to the attendance office. 

Mid-Day Pick-up: 
• Parents who must pick up students during school hours must 

enter through the elementary door. 
• Parents must wear a mask and have their temperature read 

before proceeding to the appropriate office to check out their 
child. Parents whose temperature reads 99.8 F or higher will 
not be allowed to enter. 

Water • All students are required to bring a water bottle to school every 
day. 

• Water fountains will be used only for refilling water bottles. At no 
time should a student drink directly from the water fountain. 

 


